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DATA AMENDMENT REQUEST
All amendment requests should first be discussed with a member of the Data Linkage Services (DLS) Client Services team (DataServ@health.wa.gov.au). 
Please note that amendments and data updates require approval from the WA Health Central Human Research Ethics Committee (HREC) and the Department of Health Research Governance Office, additional costs may also apply. 
Data extraction updates should not request data past the current year. Please be aware that each amendment will necessitate a re-extraction of the cohort. It is important to note that linkage keys may change with each re-extraction, so please factor this into your planning.
Double click appropriate box and select ‘checked’ option
	SUBMISSION DETAILS

	|_|
	Draft amendment request
This step must be completed before applying to the WA Health Central HREC.
Email DataServ@health.wa.gov.au and attach Word versions of:
· the “Data Amendment Request” form*
· data services forms (e.g. extraction, linkage, geocoding, family connections)
· variable lists for all datasets requested
· other supporting documentation
* If you require an amendment or data update to a project that was approved more than one year ago, please also submit a new Application for Data form.

	|_|
	Data application (final copy) for Department of Health Research Governance Office and HREC approval
Application for Data form to accompany other HREC application forms. For submission instructions refer to the WA Health Central HREC website.
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	1. PROJECT DETAILS

	Project Number:
	

	Project Title:
	



	

	2. AMENDMENT REQUEST

	Has a period of 12 months or more passed since the previous application received formal approval from the Data Custodians?

	|_| NO
|_| YES → You will be required to complete a new application for data form found via the website, please contact ISPD Client Services for a copy of your previous forms.

	2.1 Mark all changes that are applicable and then complete the relevant sections below.

	|_| Linkage update (new data to be provided for linkage)
|_| Data extraction update
|_| Addition of variables from previously approved datasets
|_| Addition of new datasets
|_| Data storage location change
|_| Other (please specify):

	

	2.2 Will the changes indicated above relate to changes in the project’s aims or methodology?

	|_| NO
|_| YES →	please describe below:

	

	2.3 Please provide a brief explanation of the reason for this amendment is being requested and how it relates to the overall aims or progress of the project (e.g., new findings, ethics conditions, publication requirements, change in analysis scope).

	



	

	3. LINKAGE UPDATE

	Please attach the Linkage Form.
This section should only be completed where new data (including updates to current data) are to be provided to DLS to be linked. Provide details on the linkage update you require. 

	



	

	4. DATA EXTRACTION UPDATE

	Please attach the applicable Extraction forms and Variable Lists.
4.1 Please mark the box (one only) that best describes the cohort/comparison group(s) for this data extraction update.

	|_|  Cohort/comparison members are the same as the previous extract
|_|  Cohort/comparison is to be re-selected to include newly eligible members – no change to selection criteria, other than expansion of the end-date for inclusion
|_|  Cohort/comparison is to be re-selected to include newly eligible members – selection criteria have been revised
Comments:

	

	4.2 Please mark any/all boxes that describe the data extraction update for this cohort/study group.

	This extraction update includes:
|_|  More recent data than the previous extraction
|_|  Other changes to the data extraction criteria (e.g. changes to restrictions) from the previous extraction
|_|  Modified variables for the same datasets that were included in the previous extraction (please complete section 5)
|_|  Additional datasets to those included in the previous extraction (please complete section 6)
|_|  Other (specify):

	



	

	5. UPDATE TO VARIABLES

	Please attach the applicable Variable Lists.
List the dataset(s) and variable updates you require. Note that if you are also requesting a data update, the variable list/s provided for this amendment should reflect the fields currently requested.

	



	

	6. ADDITION OF NEW DATASETS

	Please attach the applicable Variable Lists.
List the additional dataset(s) you require. Note that if you are also requesting a data update, the additional dataset(s) should also be requested in the Application for Data form and Extraction form.

	



	

	7. LINKAGE KEY MAPPING

	Please be aware that the WA Data Linkage System (WADLS) is a dynamic system where data and links are created, modified and deleted on a regular basis. Data updates will be re-extracted in full and may include some linkage keys that differ from the corresponding records in previous extracts. It is expected that Applicants will retain their pre-existing analysis syntax and re-run this using the new extract; due to the dynamic nature of linkage keys, integration of data from old and new extracts could lead to erroneous conclusions. Family connections (where included) will also be affected, particularly where fathers may have been removed from Birth Registrations in the interim.
DLS’s default practice is not to provide a mapping file showing the correspondence between linkage keys in the new and previous extracts, as this process can be highly resource intensive. 
Please note that DLS record IDs will remain the same between new and previous extracts (except where records have been deleted, or systems and processes have undergone changes).



	

	8. COMMENTS
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